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[Mopsiaok GecnaaTHOrO NOJIbL30BAHNS
00pa30BaATEILHBIMH, METOAUYECKHMH H HAYUHBIMHI YCJIYTAMH OPraHU3alHi padoTHHKAMU
B MyHuuHnaabLHom 010/GKeTHOM 0011€00pa30BATEILHOM YUPEK/ICHHH
«ATtalaeBckasn cpeaHsist o01eodpazopaTe/ibHAA HIKO/IA
umenu I'epost Poccniickoii @enepamin Axmermununa Mapara Pagukosu4ay
JlanmeBcroro Mmysununaasuoro paiona Pecnydauxu Taraperan



1. OO01ue MoJIoKeHus.

1.1. HaCTOHH_[I/Ie ITonoxenue OIpCACILICT IOpAAOK  IIOJB30BAaHUA  NEAArOri4€CKHUMU
paGOTHI/IKaMI/I O6pa30BaTeJIBHbIMI/I, MCTOANYCCKUMHU U HAYYHBIMH YCIYraMu B MYHUIUIIAJIbHOM

OrokeTHOM 0bmeoOpasoBarensHoM yupexnennn «AtadbaeBckas COLL nmenu ['epost PO
AXMeTHII/IHa MapaTa PaI[I/IKOBI/I‘{a» JlanimeBCKOTro MYHHUIIUITIAJIbHOTO paP'IOHa

PecniyOnuku TatapcTtaH (nanee «O6pa3zoBaTenbHas OpraHU3aIKsL»).

1.2. Hacrosmee [Tonoxkenne paspaborano Ha ocHoBaHuu. denepanbHOro 3akona ot 29.12.2012
No 273-®3 «O6 obpazoBanuu B Poccuiickoit @eneparuny» [TyHKT 8 4. 3 cT. 47.

1.3. octyn negarornyeckux pabOTHUKOB K BBIIICTIEPEUNCICHHBIM YCIYraM OCYIIECTBIISIETCS B
LEeISIX KAa4eCTBEHHOTO OCYIIECTBICHUS HWMHU IEJaroruueckoil, MeTOIWYEecKOW, Hay4dHOH WiIH
HCCIIEIOBATENbCKOM 1eATeIbHOCTH.

1.4. B cootBeTcTBUU C MOANYHKTOM 8 myHKTa 3 c1.47 denepanbHoro 3akoHa ot 29.12.2012 Ne
273-03 «O6 obpasoBanun B Poccuiickoii Dexepanun» negarorudyeckue pabOTHUKH HUMEIOT
mpaBo Ha OeCIulaTHOE IOJIyueHHEe O0pa30BaTEIbHBIX, METOJAMYECKUX U HAYYHBIX YCIYT
OKa3bIBaEMbIX B IIKOJIE B MOPSIJIKE, YCTAHOBICHHOM HACTOSIINM MOJIO0KEHHEM.

1.5. Hacrosimee Ilonoxxenue noBoautcs pykoBoauteremM OO 10 cBeAeHHUS MeNaroruuyeckux
pabOTHHKOB MpH MPUEME UX Ha paboTy.

2. esn u3anaum [lopsiaka GecrmyIaTHOIO NMOJIL30BaHUSA 00pa30BaTeIbHbBIMMU,
MeTOAUYECKUMHU H HAYYHBIMH YCJIYraMH OPraHu3aluu padoTHUKAMH

2.1. Tlopsoox  mMONb30BaHUS — MEJArOrMYECKHMMH  PaDOTHHUKaMH  00pa3oBaTENbHBIMY,
METOJMYECKUMHU W  HAay4YHBIMH YCIIyraMd HMMEET LeNbl0 O0ECIeYeHHs pean3aluu
00pa3oBaTEeNbHBIX IPOrPaMM

2.2. JI1s NOCTHKEHUS TOCTABIICHHOW LEJH PEIIaloTCs CISIYIOINE 3a/1a4u:
e ompeAenseT TMOPSAOK MOJIb30BAHUS MEAArOTHYECKUMHU pabOTHUKAMU
00pa30BaTeNbHBIMH YCIYyTaMU, METOAMYECKUMH YCIyTaMu, HAyYHBIMU yCITyTaMHu.
3. Ilopsaok no/jib30BaHUs NMeJArOru4ecCKMMI padoTHUKAMHU 00pa30BaTe/IbHbIMHU
ycJayramm
3.1. Tlegarornyeckue paOOTHUKH UMEIOT MIPABO HA MOJy4YeHHE 00pa30BaTENbHBIX YCIYT IO
[IporpaMMam MOBBIIIEHHSI KBATU(PUKALUH, TPOPECCHOHAIBHOMN MEepenoIrOTOBKU MO
npoduito npohecCHOHATBHON AESITEILHOCTH HE PeXe YeM OJIUH pa3 B TPH roja.
4. Ilopsaaok MOJIb30BAHMS NEJATOTHYeCKUMH PA0OTHUKAMHU METOANYeCKUMH
yciayramm
4.1. Tlenarornueckue paOOTHUKU UMEIOT NPABO HA OECIIATHOE MOJIb30BAHUE CIIETYIOIIUMU
METOANYECKUMHU YCIIyraMu:
® JCIOJIb30BaHUE METOIMUECKHUX pa3padboTok, umeronmxcs B O0;
o MeTOI[I/I‘-IGCKI/Iﬁ AHAJIN3 PC3YJIbTaTUBHOCTHU O6paSOBaTCJ'II>HOI71 JACATCIIbHOCTH I10 JaHHBIM
Pa3IMYHBIX U3MEPEHHUI KauecTBa 00pa30BaHMUs;
® [IOMOIIb B pa3paboTKe y4eOHO-METOAUYECKON U NHOM TOKyMEHTAaIlMU, HEOOXOIUMOMN AJIst
OCYILIECTBIIECHUS MPOPECCHOHATBHON AESITETbHOCTH;
® JIOMOIIb B OCBOCHUU U pa3pa60TKe HHHOBAIIMOHHBIX MMpOrpamMm H TGXHOHOFHﬁ;

e yyacThe B KOH(EpPEHUMAX, MPOOJEMHBIX M TEMAaTHUECKUX CEMHUHApax, METOAUYECKHX
OObEIUHEHUSAX, TBOPYECKHX J1a0OpaTopusX, TPYNIOBBIX M  HMHIUBHIYaJIbHBIX
KOHCYJIbTAIUAX, MEeJarornyeckux YTeHHUX, MacTep-Kiaccax, METOAMYECKUX BbICTABKaXx,
Ipyrux ¢popMax METOJAUYECKON paboTHI;

¢ [IOJIYYCHHC METOJIMYECKOM IIOMOIIIU B OCYIICCTBJICHUU BKCHCpHMCHTaHBHOﬁ n
WHHOBAIIMOHHON AEATEIbHOCTH.



4.2. Hlkona oO6CmyXKUBaeT MOIb30BaTEICH:

e Ha aboHeMeHTe (BbIadya KHUT Ha JIOM);

® B YHTAJIBHOM 3aie (padoTa ¢ MePUOAMUECKUMHU U3aHUSIMU, CIIPABOYHOM JTUTEPATypPOH,
PEAKUMU U3TAHUSIMH );

® B IIOMEIICHUSAX, IPEAHA3HAUYCHHBIX AJI1 Pa0OThI C TEXHUUYECKUMHU CPeICTBaMU (KOMITaKT-
TUCKaMU, BUJICO- U ayJIMOKAaCCeTaMH, cpelicTBaMu MHTepHeTa)

5. Tlopsiiok MOJIb30BAHHS MEIArOTHYECKMMH PA0OTHHKAMH HAYYHBIMH YCJIyraMH.
5.1. I[legarornyeckue pabOTHUKH UMEIOT MIPABO HA MOJy4YeHUE OECIUIATHBIX HAYUYHBIX YCIYT U
KOHCYJIbTAIIH 110 BOIIPOCaM:

® [IOATOTOBKH JJOKYMEHTOB JJIsl y4acCTHsI B Pa3IUYHBIX KOHKYpCax, 0(pOpMIIEHHUSsI TPAHTOB

MunoOpnayku P® u np.
®  BBINIOJIHEHUS HAYYHBIX HCCIICTOBAHUN U pa3pabOTOK.
5.2. Ilegarornyeckue pabOTHUKH UMEIOT MTPABO HA MYOJIMKAIIMIO HAYYHBIX U HHBIX MaTEpUajIoB B
cOOpHUKAaX MaTepUaIOB HAYYHBIX U UHBIX KOHPEPEHIINH (CEeMHUHApPOB).
6.IIpaBa u 00513aHHOCTH MOJIL30BATEJI€l U IIKOJIbI:
6.1.ITomp30BaTENN OOSI3aHBL:
e (OepeKHO OTHOCUTHCS K MPOU3BEICHUSM MIEYaTH U APYTUM HOCUTENSIM HH(pOpMaLnu,
MOJIY9EHHBIM U3 (POH/IA IITKOJIBI;

® [0JIb30BaThCs (POHIOM YUTATBHOTO 3aJ1a, (OHIaMU KOMIAKT-AUCKOB, BUJIEO- U

ayJMOKACCeTaMHU TOJHKO B TIOMEIICHUSIX IITKOJIBI;

e T[pHU TOJYYCHUM NPOW3BEACHUHN IE€YaTH W HMHBIX JOKYMEHTOB IIOJIb30BATENb JOJIKEH
yOeIUThCS B OTCYTCTBHH JIe()EKTOB, IPH OOHAPYKEHUU TOCICIHUX - WH(OOPMHPOBATH
pabOTHUKA, OTBETCTBEHHOT'O 32 BBIauy MCTOYHUKA WH(POPMAIIUU: OTBETCTBEHHOCTH 3a
oOHapyKeHHbIE 1e(DEeKThl B CAABAEMbIX JTOKYMEHTaX HECET MOCIEAHUIA MOJIb30BaATENb;

e BO3BpalIaTh JJOKYMEHTHI B YCTAHOBIIEHHBIE CPOKH;

® [I0JIb30BaTENIM, OTBETCTBEHHBIC 32 YTPATY WIH IMOPUY JOKYMEHTOB (MaTepUaoB),
00s13aHbI 3aMEHUTH X PABHOIIEHHBIMH;

® [I0 UCTEUEHUHU CPOKa pabOTHI B IIKOJIE MOIB30BATENIN 005I3aHBI BEPHYTh BCE HCTOUHUKH
nH(OpMaIIUY, HAXOASIIUECS Y HUX Ha pyKax.

6.2. lllkona wuMeeT Mnpago:

®  OMNpEeAeNsITh U MPUMEHSTh pa3Mepbl KOMIICHCAINH 32 yIiepO, MpUINHEHHBIN
M0JIb30BATEIIEM;

® yCTaHaBJIMBATh MITpadHBIE CAHKIINH 32 TIPEBBIIICHUE CPOKOB MOJIb30BAHUS
JIOKYMEHTaMU;

e JIMIIATH [PaBa MOJIb30BAHUS PECYPCAMU Ha CPOK, PABHBIN 3a0JKEHHOCTH;

® YCTaHaBJIMBATh PEKUM PAOOTHI IO COTJIACOBAHUIO C TUPEKTOPOM IIIKOJIBI.

6.3.11Ikona obs3aHa:

e  uHGOPMHUPOBATH MOJIH30BATEIIEH O BO3MOKHOCTH UCIIOJIH30BAHUS PECYPCOB;

e o0ecrmeynBaTh MOJIH30BATEISIM BO3MOXKHOCTh TIOJIb30BATHCSI BCEMH MH(POPMAITMOHHBIMU
pecypcamu;

e ¢opmupoBath (POH/BI B COOTBETCTBHH C 00Pa30BATEIHHBIMH MPOTPAMMAaMH IIIKOJIBI,
MHTEpecaMu, TOTPEOHOCTSIMH U 3alPOCAMU BCEX KAaTETOPUi MOJIb30BaTENECH;

® 3HAKOMHWTH I0JIb30BATENICH C OCHOBaMHU OMOIMOTEYHO-UH(POPMAIITMOHHON KYIbTYpHI,

® CO37aBaTh U MOAEPKUBATH KOM(DOPTHBIE YCIOBUS 00CTYKUBAHUS;

e o0ecreynBaTh pallMOHAIEHOE, COOTBETCTBYIOIIEE CAHUTAPHO-TUTUEHHUECKUM
TpeOOBaHUSIM pa3MEIEHNUE U XPaHEHHE HOCUTENIEH HHPOpMAITIH;

e o0ecreynBaTh KOHPHUIACHITUATHHOCTD IAHHBIX O TIOJIb30BATENSIX, UX YATATEIIbCKUX
3amnpocax.

7. IlopsAoK M0JIb30BAHUS pecypcamMmu
7.1. llopsaaok Mob30BaHNsI OMOJIMOTEKOH (A00HEMEHTOM U YUTAJIbHBIM 32JI0M):



® 3aMKCh YYAIUXCS B OMOIMOTEKY MPOBOIUTCS Ha a0OHEMEHTE TI0 CIHCKY Kjlacca B
WMHIUBUAYAIBHOM MOPSAKE; IEAaroroB, COTPYAHUKOB IIKOJBI ,

® JJOKyMEHTOM, INOATBEPXKAAIOIINM IIPABO MOJIB30BaHUs OMOIMOTEKOH, SBIsETCS
YUTATETBCKUN HOPMYIISP;

e yyTartensckuil Gopmysp ¢pukcupyer GakT U AaTy BbIIAYH [10JIH30BATENIO JOKYMEHTOB
u3 (oHga OMOTMOTEKH; TIOIH30BATENN B UATATEIHCKOM (hOPMYIISIpE HE PACIIUCHIBAIOTCS;

® [0JH30BATEIb UMEET MPABO MOJIyYaTh Ha JIOM He Oonee 5 nzganuii (6e3 yueOHUKOB);

® CPOKH MOJb30BaHUS TIOKyMEHTAMU:

- Y4COHUKH, Y4€OHBIE K METOUYECKUE ITOCOOHS — y4eOHBIH O/,
- XyJ0KEeCTBEHHasl, HAyYHO-TIONYJIsIpHAst, T03HaBaTeNbHas ureparypa — 20 aHel;
- IEPUOANYECKHUE U3JIaHMs, U3IaHUS TTOBBIIEHHOTO ciipoca — 5-10 nHei;

® pE/IKUE U LIEHHBIC W3/IaHus Ha JIOM HE BBLIAIOTCS;

®  TI0JH30BATEIHM MOTYT MPOJUIUTH CPOK MOJIb30BAHUS TOKYMEHTaMHU, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYI'HX I0JIb30BaTEIIEH;

® JIOKyMEHTBI, IpeIHa3HauUCHHBIE /U1 pabOThl B YMUTAJIHLHOM 3alle, Ha IOM HE BBIIAIOTCS,

® DSHIUKIIONEIUH, CIIPABOYHBIC, PSIKHME U [IEHHBIC JOKYMEHTBI BBIIAIOTCS TOJIBKO IS
paboThl B YUTATLHOM 3aJI€;

® KOJHUYECTBO JJOKYMEHTOB, C KOTOPBHIM PabOTaeT MOJIb30BaTEIb B UNTAIBHOM 3aie, He
OTPaHUYUBALCTCS;

7.2. Ilopsiniok Bbl1auu Y4€OHUKOB U y4EOHBIX MOCOOUIA:

e y4eOHUKHU BBHIJAIOTCS B Hadajie ydeOHOT0 roja Ha Kacc MO/ MOANUCH KIACCHOTO
pykoBoauTens; GakT BelAaun (GUKCUPYETCS B KypHaJe yuéTa BbIJaul YUeOHUKOB;

e yyamuecs TMOJIy4alOT YYeOHUKHM Yy KIACCHOTO PYKOBOIUTENS TOA pOCHUCH. B
UCKITIOYUTENIBHBIX CIy4yasX y4ammuecs (JOJDKHUKHM, BHOBb MOCTYHAlOMIME U TIp.)
MOJTyYar0T YUeOHUKH y OMOIHOTeKapS;

® B KOHIIE y4eOHOI'0 rojia y4aluecs CIa0T BCe YUeOHUKU KJIACCHOMY PYKOBOJUTEIIO;

®  yyaluecs BBIMYCKHBIX KJIACCOB JMYHO CIAIOT YUeOHUKU paOOTHUKY OMOIHOTEKU U
00513aHbI OJHOCTBIO PACCUUTATHCS C OMOIMOTEKOM;

e y4yeOHbIe TOCOOUS, MpeTHA3HAYEHHBIE /ISl paOOTHI Ha YPOKAaX, BHIAAIOTCS B KAOMHETHI
MOJ1 JIMYHYIO OTBETCTBEHHOCTh 3aBEAYIONINX KaOWHETaMH Ha BeCh yU4eOHBIN TOJ.

7.3. Ilopsinok pabOTHl B KOMIIBIOTEPHOM KJlacce:

e paboTa B KOMIBIOTEPHOM KJIacCce YYaCTHHUKOB 00pa30BaTeIbHOTO Mpoliecca
MIPOU3BOUTCS 10 TpadUKy U B MPUCYTCTBUU yUUTENs (Jajiee — OTBETCTBEHHBIN );

e paspemaercs paboTa 3a OJJHUM MEPCOHATLHBIM KOMITBIOTEPOM HE 0oJiee ABYX YEIOBEK
OJIHOBPEMEHHO;

® [I0JIH30BATENh MOXKET 3aHATh pabouee MECTO TOIBKO C Pa3pelieHUs] OTBETCTBEHHOTO;

® [I0JIH30BATENh UMEET MPaBo paboTaTh CO CBOUM AIIEKTPOHHBIM HOCUTEJIEM IOCIIE Er0
MPEIBAPUTEIILHOTO TECTUPOBAHUS OTBETCTBEHHBIM;

e 3amnpeniaercs ucnoiib3oBath CD-ROM, nprHec€HHbIE M0Ib30BATESMY;

e [0 BCeM BoIpocaM Moucka WHpopMaluu B ceTd HWHTepHET Moiabh30BaTeNb JOKEH

o0paTuTbcs K OTBETCTBEHHOMY; 3alpemiaercs oOpamieHue K pecypcam HWHrepHera,
IIPEIOIaraoIlnuM OIUIaTY;

e BKJIIOYECHME U BBIKIIFOUEHUE KOMIIbIOTEPA, TeneBu3opa 1 DVD-npourpeiBarens, MOY u
JPYroro 00opyA0BaHUs TPOU3BOAUTCS TOIBKO OTBETCTBEHHBIM COTPYIHUKOM IITKOJIBI,

®  3aIpelaeTcs OCTABIATh 0€3 MPUCMOTPa OTBETCTBEHHOI'O COTPYIHUKA paboTaroIue
KOMITBIOTEPHI, TeNeBU30p, DVD-npourpsiBareins;

e 3ampemnaeTcsl BCKpbIBaTh OJIOKM MUTAaHKs KOMIbIOTepa U nepudepuiiHble yCTpoicTBa,
Kopryca MoHHTOpa, MDY

® 3ampelaeTcs Kakoe-1100 BMEIIATeIbCTBO B YCTAHOBIEHHOE POrpaMMHOE 00ecieyeHue,
BKJIKOYasi U3MEHEHHE €T0 HACTPOMKH;



I0JIb30BATEHN 0053aHbl HE AOIMYCKaTh MOMaJaHus BHYTPb KOMIIbIOTEpa U nepudepun
[IOCTOPOHHUX MPEAMETOB, JKUJIKOCTEH U CHIITYYUX MaTepUATIOB;

MPOJOJDKUTEILHOCTh  HEMPEPBIBHOW  pabOThI  MMOJIb30BaTENicii 3@  KOMITBIOTEPOM
pernmamenTupyercss tpeboBanmsmMu Canllun, 00 OKOHYaHHH pabOTHI HEOOXOIHMMO
COOOIIMTH OTBETCTBEHHOMY;

3aIperaeTcss BBIHOCUTh BUIEO — M ayJHOKACCEThI, KOMIIAKT — JUCKH 3a TPEIebl
y4eOHOT0 3aBe/ICHUS;

KOIIMPOBAHUE, CKAaHMPOBAHWE, paclieyaTka MaTepPHUajoB OCYIIECTBIIICTCS TOJBKO IO
paspelieHui0 W B TNPUCYTCTBHHM OTBETCTBCHHOTO. Bce BOIPOCHI, BO3HUKAIOIIME B
nporecce paboThl y MOJIb30BATEIIS, PEIIAIOTCS C OTBETCTBEHHBIM COTPYIHUKOM;

UCIOJIb30BaHNE HH()OPMAIIMOHHBIX MaTepHaJIOB U3 (DOH/IA IIKOJIBI B yUeOHbBIX KaOMHETaxX
OCYIIECTBIISIETCA MO MPEIBAPUTEIBHON JOTOBOPEHHOCTH C OTBETCTBEHHBIM;

TPYMIOBBIE 3aHATHUS C YIAIIUMUCS TIPOBOASTCS IO MPEABAPUTEITHHO COCTABICHHOMY
rpaduxy.



